B M®II ApxaHrejabcKo# 00/1aCTH peaJn30BaHa BO3MOKHOCTDH CO3/IaHUS
3JIEKTPOHHBIX 1Y0/JIHKATOB JOKYMEHTOB

B  ornmenenusx  M®Il[  ApxaHrenbckoil — 0o0jJacTH  OpPraHU30BaHO
npenocrapiieHue yciyru «Co3qaHue HJIEKTPOHHBIX JTyOJMKATOB JIOKYMEHTOB,
HEOOXOJMMBIX JUIsl TIPENOCTaBIEHUS TOCYJApCTBEHHBIX UM MYHUIUIAIBHBIX
YCIIyT». [IpenocraBnenue YCIIyTH OCYIIECTBIISICTCS IOCPEJICTBOM
aBTOMATU3UPOBAHHON MH(MOpManmoHHOW cucTteMbl M®L] myTemM MOAKIIOYEHUS K
COOTBETCTBYIOIIEMY BHIy CBEJICHUN CUCTEMbI MEXBEIOMCTBEHHOTO AJICKTPOHHOTO
B3aUMOJICUCTBUA.

B cootBerctBumn ¢ denepanbabiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O6
OpraHW3alid MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIYT» IO
CO37aHHEM DJIEKTPOHHOTO MyOiauKaTa TOKyMEHTa MMOHUMAETCs MpeoOpa3oBaHUE B
ANEKTPOHHYIO (POpMy AOKYMEHTOB M WHGOpMAIMM Ha OyMa)kKHOM HOCHUTEJE C
COXpaHEHUEM UX cojiepKaHus U (IPU HAJIMYUHU) PEKBU3UTOB.

[lepeyeHb TOKYMEHTOB W WH(OPMAIIMHU, B OTHOIIIEHUH KOTOPBIX CO3JAI0TCS
AJIEKTPOHHBIE AyOnHKaThl, yTBepxkaeH [locranosnenuem [IpaBurenscta PO ot 25
okTsa0pss 2021 roma Nel818. B wacTtHOocTH, B INepeueHb BXOJAT JOKYMEHTBI
BOMHCKOTO y4e€Ta, CBUJCTEIBCTBA O TOCYJApPCTBEHHOW pErucTpaldd akToOB
IPaXKJAHCKOTO COCTOSIHUSA, BBIJIAHHBIE KOMIIETEHTHBIMH OpTraHaMU WHOCTPAHHOTO
rocyJapcTBa, M UX HOTApUAJILHO 3aBEPEHHBIC MEPEBOBI, TOKYMEHTHI O TPYAOBON
NEATEeILHOCTH, TPYJAOBOM CTaXe TpaKIaHWHA, JOKYMEHTHI 00 00pa3oBaHWM W
KBamMpUKanmuu (B TOM 4YHCIE, BBIJAHHBIC HA TEPPUTOPHUU HHOCTPAHHOTO
rocyJapcTBa), YIOCTOBEPEHHUS U JOKYMEHTBI, TOJTBEP)KIAIOIIME TIpaBO Ha
TIOJTYYCHHUE COMATBHOMN TOIICPIKKH, CBEJICHUS O JOX0/1aX, MEIUITMHCKHIE CIIPABKU
U CyJieOHbIE pelICHUS.

JUist  co3maHusi  DIEKTPOHHOTO — AyOiMKarta JIOKYMEHTa  3asBHUTEIIO
HEOOXOAMMO  TPEJOCTaBUTh PAOOTHUKY MHOTO(DYHKIIMOHAIBHOTO  IIEHTpa
OpUTHMHAJI TpeOyeMoro JOKyMmMeHTa Ha OymakHoM Hocutene. PaboraHuk MOI]
OCYIIECTBUT CKAaHUPOBAaHUE JIOKYMEHTA, 3aBEPUT TMOJIYYEHHBIM CKaH-00pa3
AJIEKTPOHHON TU(POBOI MOMUCHI0 U B PEXKHUME PEATbHOTO BPEMEHU HAMPABUT
€ro 3asBHUTENI0 MyTEM pPa3MEIIECHUs JJIEKTPOHHBIX JYyOJHMKATOB TOKYMEHTOB B
JUYHOM KaOMHETE rpakIaHnHA Ha MOPTAaJie TOCYCIIYT.

B  nmanpHeiimeM npu HEOOXOAUMOCTH  DJIGKTPOHHBIC  JTYOJIHKATHI
JIOKYMEHTOB, Pa3MEIICHHBIC B JINYHOM KaOWHETE 3asiBUTENS HA IMOPTaJIe TOCYCIIYT,
HAIPaBJIAIOTCS 3asBHUTEIIEM CAaMOCTOSITEIIBHO B OpraHbl BJIACTH BMECTE C
3asIBJICHUEM O TPEJIOCTaBJICHWN TOCYAapCTBEHHOW WM MYHHUIIMITAJILHON YCIIyTH,
MO/TaBaCMBbIM 3asBUTEJIEM C HCIIOJIh30BAaHWEM JIMYHOTO KaOWHETa Ha IopTaje
TOCYCIIYT.

DONeKTpOHHBIC TyOMMKATHl JIOKYMEHTOB TOMJICKAT XPAHEHUIO B JIMYHOM
KaOWHEeTe 3asIBUTENS Ha MOPTaJIe TOCYCIYT OECCPOUHO.

[Toapo6Hyt0 MHMOPMAITHIO O TTOPSIIKE MTPETOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT Bl Moxere mosyunth B oduce «Mou TOKyMEHTHD) IO
anapecy. Apxadrensckas obOmacth, T. Kapromoms, ym. Coerckas, 1. 53,



no Tenedonam: 8 (8182) 42 02 82, 8 800 600 79 29, a Taxxke Ha oduITHATEHOM
noptasie MOIL] mfc29.ru.

IlepeyeHb JOKYMEHTOB U HH(pOpMALMHU, B OTHOLIEHHH KOTOPBIX CO31AI0TCH U
HANPABJIAKTCH B (perepajbHbIe OPraHbl HCIOJHUTEIBHON BJIACTH, OPraHbl
roCyAapcTBeHHBbIX BHEOIO:KEeTHBIX (JOH/I0B, HCIIOJTHUTEIbHbIE OPTraHbI
roCyAapCTBEHHOM BJIACTH CyObEKTOB POCCHIICKOM (peepaniu, OPraHbl
MECTHOI'0 CAMOYIIPABJICHUSA, IPEI0CTABIAIOLINE IOCYAaAPCTBEHHbIC U (MJIN)
MYHUIMIIAJbHBbIC YCJIYITH, U [PAKIaHAM 3JIEKTPOHHbIE 1Y0IUKATHI
AOKYMEHTOB M HH(popMauuu

1. JloxyMeHT BOMHCKOTO y4eTa (BOCHHBII OUJIET).

2. CBuIeTenbCTBA O TOCYAAPCTBEHHON PErHCTPAlUU AKTOB TPAXKIAHCKOTO
COCTOSIHUSI, BBIJJAHHBIE KOMIIETEHTHBIMU OpraHaMl MHOCTPAHHOTO TOCyAapcTBa, U
UX HOTApUAIIBHO YAOCTOBEPEHHBIE IEPEBOABI HA PYCCKUH SI3bIK.

3. CBuzerenbcTBO 00 YCHIHOBJIEHUU, BBIJJAHHOE OpraHaMH 3alKcH aKTOB
IPAXKIAHCKOTO COCTOSIHUSI WJIM KOHCYJIBCKHUMH yupexaeHusmu Poccuiickoi
denepanu.

4.  JIoKyMEHTBI O TPYJIOBOM JESITEILHOCTH, TPYIOBOM CTa)Xe rpaxKJaHUHA,
a Tak)Xe JOKYMEHTHI, 0()OpMJICHHBIE 110 PE3yJIbTaTaM pacciaeJoBaHUs HECYACTHOTO
Cilyyass Ha MPOHU3BOJACTBE JUOO MpodecCHoHaIbHOTO 3a00JeBaHMs, CBEICHUS B
COOTBETCTBUM C KOTOPBIMH OTCYTCTBYIOT B pacnopsbkenuu IleHcuonHoro ¢onma
Poccuiickon ®@enepanumu.

5.  JHokxyMeHTsl 00 oOpazoBaHuu W (KWiau) O KBamuuKamuu, 00 yUEHBIX
CTEMEHSX W YYEHBIX 3BaHUSIX U JIOKYMEHTBI, CBS3aHHbIE C IPOXOKJICHHEM
oOy4eHusl, BbIJTaHHBIC B TOM YHCIIE HA TEPPUTOPUH MHOCTPAHHOTO TOCYNApPCTBA, U
UX HOTapHUAJIBbHO YAOCTOBEPEHHBIE IEPEBOABI HA PYCCKU SI3bIK.

6. JokymeHntsl 006 oOpa3zoBanuu W (W) O KBamupUKaIMK, 00 YUEHBIX
CTENEHSX W YYEHBIX 3BaHUSAX, BBIJABAEMbIE BOCHHBIMU MPO(HEeCCHUOHATHLHBIMU
oOpa3oBaTeNbHBIMU  OpPTaHU3AIMSIMH W BOCHHBIMU  0Opa3oBaTEIbHBIMU
OpraHU3alMsIMH BBICIIET0 00pa3oBaHusl, a Takke BblAaHHbIE B 1992 - 1995 romax
OpraHU3alMsIMH, OCYIIECTBIISIIONIMMH  OOpa3oBaTeIbHYIO JEATEeIbHOCTh Ha
teppuropun Poccuniickoii denepaunu.

7. JIOKyMEeHTBI, coJepKallue HCTOPUUYECKHUE CBEIEHUSI O MeCTe
NpoXxuBaHus TrpaxaanuHa 10 2015 roma BKJIIOYHATENBHO, B TOM YHCIIE
coaepkaiie HWHPOpMAIMI0O O TpaxiaaHaX, COBMECTHO MPOXKUBAIOIIUX U
3apETUCTPUPOBAHHBIX B OJHOM >KHJIOM IMOMEIICHUH C TAKUM TPaKIaHUHOM.

8. JlokyMeHTHI, MMOATBEPKIAIOIINE CBEJEHUS O pacxojax TpaxJaaHUHA U
YJIEHOB €r0 CEMbU U SIBIIAIONIMECS OCHOBAaHUEM ISl Ha3HAYEHUs B OTHOIIECHUU
rpaXJaHUHA M €r0 YJICHOB CEMbU CYOCHIWN M JIbIrOT, TMEHCUW, TocoOuH, 3a
VCKIIFOUEHHEM CBEJCHUI B COOTBETCTBUM C NMYHKTOM 35 ctarbu 6 PenepanbHOTro
3akoHa "O  rOCymapCTBEHHOM  HMH(OPMAIIMOHHOM  CHUCTEME  IKWJIMIIHO-
KOMMYHaJIbHOI'O X03siicTBa".



9. JlokyMeHTBHI, BBIJIaHHBIE TpakKJaHaM B XOJ€ TPaKIAHCKOTO WJIU
aIMUHUCTPATUBHOTO CYJOTPOU3BOICTBA JIMOO CYyAOMPOU3BOACTBA B apOUTPaKHBIX
CylaXx, B TOM 4YHCJ€ KOMNHU pEHICHUNA, TPUTOBOPOB, OMNPEACICHUN U
MMOCTAHOBJICHUM CYJIOB OOIIEH IOPUCIUKIINN U apOUTPaKHBIX CYJIOB.

10. BplmaHHble TrpaxkgaHaM  JIOKYMEHTBI O  TOCYJapCTBEHHBIX M
BEJIOMCTBEHHBIX Harpajax, rocyJapCTBEHHBIX IPEMUAX U 3HAKAX OTIMYHMS.

11. JloxymeHTHI O 3apaboOTKe, J0XOAe, JCHEKHOM JOBOJLCTBUH,

COJICPIKAHUH.
12. CopaBku, 3aKJIIOYEHUS] W  HWHBIE  JOKYMEHTBI,  BBIJaBacMbIC
MEIULIMHCKUMHU OpraHH3aLUSIMH, OCYILECTBIISIOINMHI MEIULUHCKYIO

JIEATEIIbHOCTh U BXOJIAIIUMH B TOCYJAPCTBEHHYIO, MYHUIIUTIATBHYIO WJIM YACTHYIO
CUCTEMY 3/IpaBOOXPAHEHUS.

13. JloxymeHTHl 00 MHBAJIUIHOCTH, BBIJJAHHBIC 32 MPEAeIaMi TEPPUTOPUHU
Poccutickon ®@enepanuu.

14. VYnoctoBepeHHs] U JOKYMEHTBI, MTOATBEPKIAIONINE MMPABO I'PaKIaHUHA
Ha TOJYYEHHE COLUHMAIBHOW MOJINEPKKA B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccutickon ®@enepanuu.

15. Caenenus o (axte oOydeHUs 3asBUTENS U (MJIM) WICHOB €0 CEMbHU
maaamie 23 jeT B o01eo0pa3oBaTeIbHOM YUPEKICHUH JTU00 00pa3oBaTEIbLHOM
YUPEXKACHUHU CPETHETO MPOPECCUOHATBHOTO WIIM BBICHIET0 00pa30BaHMS IO OUHOM
dbopme 00yueHus.

16. Csemenus o ¢akte OOydYCHUS 3asBUTENSA WIM WICHOB €r0 CEMbH
miaamie 23 jeT B 0011eo0pa3oBaTeIbHOM YUPEKICHUH JU00 00pa3oBaTEIbHOM
YUPEXKACHUU CPETHEr0 MPOPEeCCUOHATBHOTO WIIM BBICHIEr0 00pa30BaHMS MO0 OUHOM
dbopme OOydYeHUST ¥ HEMOJYyYEeHHUS CTUIEHIWW B TEPUOJ, 3a KOTOPHII
PacCUUTHIBAETCS CPEIHEAYIEBOM I0XO]T CEMbH.

17. Caenenus o gakTe MPOXOKIACHUS 3asBUTEIIEM WJIU YICHAMH €r0 CEMbU
JI€YEHUs JJIUTEIBHOCTBIO CBBINIE 3 MECSLEB, BCJIEACTBUE YETO BPEMEHHO
HEBO3MOXHO OCYUIECTBIIATh TPYAOBYIO AESATEIBbHOCTb, B MEPUOA, 3a KOTOPBIN
PacCUUTHIBAETCS CPEIHEAYLIEBOM IOXO]T CEMbH.

18. Caemenuss O TPOXOXKICHUU 3asBUTEIEM WM UIEHAMU €ro CEMbHU
BOGHHOM CIIyObl MO TMPHU3bIBY B TMEPHOJ, 3a KOTOPBIM PacCUUTHIBACTCS
CpEIHEeyIIEBOM J10XO/l CEMbH WJIM CBEACHUS O MIPOXOXKICHUHU 3asBUTENIEM U (UJIN)
YJIeHAMH €ro CEeMbH BOEHHON cHyKObl 1O TNpU3BIBY, a TaKXkKe O CTaryce
BOEHHOCITYKalllero, 00y4aronierocss B BOGHHOW mpodeccuoHanbHOM opraHu3alnuu
M BOCHHOM 00pa3oBaTebHOW OpraHu3allid BBICHIETO OOpa3oBaHUS U HE
3aKJIFOYMBUIETO KOHTPAKT O MPOXOKICHUH BOCHHOMN CITYXOBI.

19. Cgenenus o pazMepe €IMHOBPEMEHHOTO MOCOOUSI MPU YBOJBLHEHHH C
BOEHHOU CIIY>KOBI, CITy’KOBI B YUPEKICHUSIX M OPTaHaX YrOJOBHO-UCTIOTHUTEIHHON
cuctembl Poccuiickoit @eaepannu, opranax (enepaibHOM CiIyKObl 0€30MaCHOCTH,
OpraHax TOCYJIapCTBEHHOM OXpaHbl, OpraHax BHYTpeHHUX Jen Poccuiickon
@enepanyu, TaMOXEHHbIX opraHax Poccuiickon  @enepanuu, BOWCKAx
HanMOHAIBHOW TBapauu Poccuiickon @Penepanuy, opraHax NPUHYIUTEIBHOIO
ucnionHenns Poccuiickon @Penepanuu, [7TaBHOM ynpaBieHWH CHEHHAIBHBIX
nporpamMm Ilpesunenta Poccuiickon denepanun, a TakkKe U3 UHBIX OPraHoB, B



KOTOPBIX  3aKOHOAATENbCTBOM  Poccuiickori  @Denepaunu  NpeayCMOTPEHO
NpoXOoXKJeHue (QeneparbHOM  TOCYIapCTBEHHOM  CIY>KObI, CBSI3aHHOW €
MIPABOOXPAHUTENBHON NESITETbHOCTBIO.



